
How to Customize Your Spill Plan  
Using Adobe to Edit the King County Spill Plan Template  
 

Thank you for considering adopting the spill plan template provided by King County! Your contact phone 
numbers, logos, and program messaging can be added to the highlighted sections shown below. Let’s go 
over the simple steps to get you set up.  

 



Step 1: Select the Edit tab in Adobe Acrobat  

  

Step 2: Insert your logo into the bottom right corner of the spill plan 
You can add content using the +Image option in the Edit section  

 

Step 4: Enter Spill Hotline Numbers 
Enter your jurisdictions name and spill response phone number and regional Ecology phone number into the 
editable text boxes where indicated. Visit https://ecology.wa.gov/about-us/contact-us/region-contacts to 
identify your regional Ecology Hotline number for your service area.  

 

Step 5: Add promotional message in the footer 
Select the bottom ribbon banner to insert with your department’s promotional messaging and save your 
PDF.  

https://ecology.wa.gov/about-us/contact-us/region-contacts


 

 

Step 6: Delete the yellow pop-up (if applicable) 
Some spill plan templates have a helpful bubble showing you where to place your logo. While editing in 
Prepare a Form, select the yellow text bubble parts and press the “Delete” button or right click the text box 
and bubble shapes to delete. 

 



                            

 

 

You’re done!  
Thank you for helping small businesses in your area respond quickly to spills to protect local water quality. 
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