How to Customize Your Spill Plan

Using Adobe to Edit the King County Spill Plan Template

Thank you for considering adopting the spill plan template provided by King County! Your contact phone
numbers, logos, and program messaging can be added to the highlighted sections shown below. Let’s go
over the simple steps to get you set up.

SPILL PREVENTION AND CLEANUP PLAN

Business Name Phone
Address Date
Runoff from site drains to |example: ditch, public sewer, creek, river, Puget Sound

SPILL PLANNING AND PREVENTION

« Take inventory of chemicals and materials on site — use less toxic materials where possible.

« Obtain appropriate spill response materials and personal protective equipment (PPE).

+ Designate and train spill cleanup coordinator(s).

+ Train staff once a year on the location of the safety data sheets (SDS), storm drains, and spill kit — Using a Spill Kit

to Clean Up a Spill (click for video).

1. Evaluate the situation, including safety considerations, notify owner/manager of spill.

2 Put on appropriate PPE Check product / chemical SDS for appropriate PPE.

3. If safe to do so, stop the source of the spill

4. Protect the storm drain(s) and floor drains using spill kit materials.

5. MAKE REQUIRED PHONE CALLS if a spill has reached, or is likely to reach, a storm drain or waterbody.

Failure to report may result in a Notice of Violation and/or fines.

Juridiction's Name Here Phone Number ess Owner/Manager |Name and Phone Number
WA State Dept. of Ecology (24/7) ECY Regional # Onsite Spill Coordinator ~ |Name and Phone Number
National Response Center (24/7) ‘ 1-800-424-8802 | Spill Cleanup Contractor |Name and Phone Number

6. If safe to do so, clean spill with spill kit materials, collect and dispose of materials properly
7. Restock spill kit supplies with PPE and spill cleanup materials.

BUSINESS ACTIVITIES THAT MAY POLLUTE (select all that apply)

Fueling and/or fuel transfer ] w ading of products ||| customer anaror emp vehicle parking O
Outdoor manufacturing D Landscape constructior it e D Washing of vehicles, equipment, or buildings I:‘
Qutdoor equipment/vehicle Outside storage of potentially hazardous Other

maintenance or repair D material (transformers, liquid wastes, etc.) D D
(forklift, Hi )

EQUIPMENT AND MATERIALS STORED ON SITE (1 gallon or more) WITH POTENTIAL TO POLLUTE (Check all that apply)

Heavy Machinery D Dumpster D Liquids D
Trucks/Buses/Vehicles D Trash Compactor D Solids D
Fleet Venhicles [ 1| usea cooking Ol [
Other ["] Other [ Acd |
Caustic, Bases, Lye D
Antifreeze/Coolants ||| Parts washer [ ]| compost wastes [
Brake/Tr Fluid 1| Dry Cleaning Fluids ]| Batt (]
Gasoline/Diesel I:| Paint Thinner, Turpentine I:| Pesticides/Herbicides I:|
Motor Ol ||| Paint, Coatings; Oil-based ]| Fertiizers O
Hydraulic Fluid ["]| Paint, Latex []|Other (]
Engine Parts D Machine Oil/Coolant D
Scrap Metal [ 1|Other [ ]| Floor Drains [
Other ["]|Other I:” Outside Drains ||:||
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Step 1: Select the Edittab in Adobe Acrobat

Alltools | Edit | Convert  E-Sign
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Step 2: Insert your logo into the bottom right corner of the spill plan

You can add content using the +Image option in the Edit section

Alltools | Edit | Convert  E-Sign
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Step 4: Enter Spill Hotline Numbers

Enter your jurisdictions name and spill response phone number and regional Ecology phone number into the

editable text boxes where indicated. Visit https://ecology.wa.gov/about-us/contact-us/region-contacts to
identify your regional Ecology Hotline number for your service area.

Region ‘ﬂ

Step 5: Add promotional message in the footer
Select the bottom ribbon banner to insert with your department’s promotional messaging and save your
PDF.


https://ecology.wa.gov/about-us/contact-us/region-contacts

[ e e e bbbl ==
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Brake/Transmission Fluid |:| Dry Cleaning Fluids D Batteries |:|
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Custom message entered here.....
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Step 6: Delete the yellow pop-up (if applicable)

Some spill plan templates have a helpful bubble showing you where to place your logo. While editing in
Prepare a Form, select the yellow text bubble parts and press the “Delete” button or right click the text box
and bubble shapes to delete.
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You’re done!

Thank you for helping small businesses in your area respond quickly to spills to protect local water quality.
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